
The documentation process includes entering attendances and completing daily session notes. Creating and submitting your bill 

allows AAK to access your session notes not only for billing purposes but also for compliance and audit purposes. Without this step AAK 
cannot see or retrieve your notes. 

Each step must be completed and requires verification before saving, signing or creating a bill to avoid errors and returned bills. Do not 

forget to click “Update” or “Save” whenever possible to ensure you don’t lose your work.  


